ON CLAIMANT’S LETTERHEAD

(Date)

(Respondent Name &

   Address Details)

Fax No.:  

Re: Tax Invoice (insert payment claim number) dated (date of payment claim)

On or about (date of payment claim) we served on you a payment claim (Payment Claim No/or date if no payment claim number) under Section 17 of the Building and Construction Industry Security of Payment Act 2009 (TAS) for the amount of (amount of payment claim) including GST. 

As provided in Section 18 of the Act you failed to serve a payment schedule on us within the prescribed time after service of the payment claim. 

The due date for payment has lapsed.

Section 19 of the Act provides that we are entitled to recover the total unpaid portion of the payment claim, namely (amount of payment claim) including GST.

We hereby give you the opportunity to provide a payment schedule within 5 (five) business days from receipt of this correspondence.

Should you fail to provide a payment schedule within this time we hereby give notice of our intention to make an adjudication application under Section 21 of the Act.

Yours faithfully

(Claimant Company)

